OSHA Forms Reconciliation Review

Checking cases and corrections across OSHA forms
This editable review record supports case-to-case and column-to-column checks. It is not an official OSHA form, an automatic calculator, or a substitute for Forms 300, 300A, and 301 or acceptable equivalents. Keep confidential information under appropriate access controls. Use IDs in general review records and protect any separate privacy-case list.
Review scope
Employer/establishment: [Identify]. Recording year: [Year]. Reviewer/date: [Identify]. Industry/State Plan/applicability: [Record].
Documents and versions: [Log, summary, 301/equivalents, incident determinations, work-status sources, employment and hours evidence, ITA data if applicable]. Review population and unresolved cases: [Define].
Repeatable case review
	Case field
	Source, comparison, and result

	Case ID and identity match
	[Link Log to 301/equivalent without unnecessary names]

	Occurrence date/year and establishment
	[Verify source and allocation]

	Supported recordability/new-case determination
	[Evidence and governing criteria]

	Initial recording/report timing
	[Information received, entry date, report date]

	Most serious outcome G/H/I/J
	[Select one and state basis]

	Days away K and restricted/transfer L
	[Verify both, calendar rules, estimate/actual basis, and cap where relevant]

	Injury/illness type M1–M6
	[Select one and state basis]

	Privacy treatment where applicable
	[Rule category, Log designation, confidential-list verification]

	Duplicate/missing/inconsistent information
	[Describe and resolve]

	Correction or outstanding determination
	[Evidence, owner, date, and status]



Column and summary checks
G + H + I + J = included recordable cases: [Values and result]. M1 + M2 + M3 + M4 + M5 + M6 = same case total: [Values and result].
K total days away: [Verified total]. L total restricted/transfer days: [Verified total]. Day totals are not case counts. A case with days away and restricted days can have both day counts while using one most-serious-outcome category.
All Log totals transferred to correct 300A fields: [Verification]. Establishment/year match: [Verification]. Annual employee average and total hours: [Source, population, method, result].
Executive eligibility and examination: [Verify applicable 1904.32 category and review]. Certification and required posting: [Dates/evidence]. Separate ITA applicability and dataset check: [Decision/evidence].
Fictional worked dataset
These fictional cases assume supported recordability and establishment determinations.
	Case and type
	Outcome and days
	Source condition

	2026-001; M1 injury
	J; K0; L0
	Laceration; medical treatment beyond first aid

	2026-002; M1 injury
	H; K5; L3
	Ankle injury

	2026-003; M1 injury
	I; K0; L12
	Shoulder strain

	2026-004; M2 skin
	I; K0; L4
	Recordable dermatitis

	2026-005; M3 respiratory
	J; K0; L0
	Other recordable respiratory condition

	2026-006; M1 injury
	H; K9; L0
	Arm fracture



Outcome totals: G0, H2, I2, J2; total 6. Day totals: K14, L19. Type totals: M1=4, M2=1, M3=1, M4=0, M5=0, M6=0; total 6.
The days-away case 2026-002 retains its three restricted days in L but is not also counted in I. For the illustrative 2026-006 cross-year period, December 29, 2026 through January 6, 2027 is nine calendar days on the 2026 case, not a second case in 2027.
Late-discovery example: on March 3, 2027, the employer learns of another 2026 injury requiring recording as J, M1, with no away or restricted days and no previously created incident report. Add it to the stored 2026 Log and create the initial required 301/equivalent within the applicable seven-calendar-day period. Revised outcome totals: G0, H2, I2, J3, total 7. K14/L19 remain unchanged. Type totals become M1=5, M2=1, M3=1, all other types 0, total 7.
Correction decision flow
1. Determine the facts and governing recording provision; distinguish a missing case, duplicate, wrong field, arithmetic error, or historical version difference.
2. Correct the affected current/stored Log as required, preserving accurate dates and a supported explanation.
3. For a newly recorded case, create the initial required incident report. Optional updating of an existing stored 301 does not excuse that initial report.
4. Review the affected summary relationship. Stored 300A and existing stored 301 updates are optional under 1904.33(b)(2)–(3); this does not excuse an inaccurate required initial summary.
5. Evaluate any electronic submission separately. OSHA's FAQ makes updates to already submitted information optional through December 31 of the submission year; required current Log updating remains separate.
Correction trail
Case/form/version: [Identify]. Discovered/date: [Facts and actual date]. Original field/value: [Record]. Corrected field/value: [Record]. Evidence and legal basis: [Reference]. Person/date of correction: [Record].
Affected totals and linked records: [List]. Initial report required/completed: [Status]. Stored-summary/incident-report optional-update decision: [Record]. ITA decision if applicable: [Record]. Outstanding question/owner: [Record].
Final review disposition and reviewer: [Complete]. Apply the actual record-retention and access rules; this optional review format does not replace them.
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