New Chemical Approval Procedure and Forms

Reviewing chemical requests and release for use
This is an employer-adaptable procedure for U.S. workplaces, not a universally prescribed OSHA form. Complete the scope, authority, and implementation choices before adopting it. Use the full governing PSM, RMP, laboratory, State Plan, and other applicable procedures where required.
Employer procedure
Employer/sites: [Identify]. Procedure owner/version/effective date: [Complete]. Approval authority: [Identify].
The employer reviews new products, relevant substitutions or reformulations, and materially changed uses before release for the affected operation. The selected purchasing controls also cover [samples, contractors, customer-supplied products, maintenance, and other applicable routes]. An urgent request uses [defined escalation]; urgency does not waive applicable protection requirements.
Purchasing verifies the approved identity and obtains supplier documents. The requesting department defines the actual work. The designated reviewer determines assessment and regulatory needs, obtains competent assistance, and records conditions. Engineering or maintenance verifies relevant equipment changes. The supervisor verifies worker and task readiness. The employer-designated authority records the release scope.
Receiving hold location/status and person authorized to restrict use: [Define]. Record control/access/retention basis: [Define applicable requirements and company practice separately]. Reassessment process: [Define product, process, equipment, location, and new-information triggers].
Request and applicability review
	Field
	Request and evidence

	Request ID, requester, department, date, and needed function
	[Complete]

	Exact product, supplier, grade, component, and U.S. SDS revision
	[Complete]

	Intended task, location, workers, frequency, and duration
	[Describe actual operation]

	Quantity used/stored, package sizes, temperature, and application method
	[Record actual conditions and units]

	Cleaning, maintenance, foreseeable releases, and affected neighboring work
	[Describe]

	Industry, State Plan, substance-specific, PSM/RMP, and laboratory applicability
	[Record determination and source]

	Chemical-specific restrictions or environmental implications
	[Identify applicable requirements and unresolved questions]



Product comparison
Repeat the record for each material comparison issue. Do not convert missing information to a favorable score.
	Comparison field
	Existing versus proposed arrangement and evidence

	Required function and performance
	[Describe both and supporting information]

	Health/physical hazards and exposure routes
	[Exact SDSs and task assessment]

	Controls, PPE, and respiratory-program implications
	[Required changes and technical basis]

	Equipment/material compatibility and storage
	[Evidence and limitations]

	Waste, other restrictions, and total implementation needs
	[Determination and supporting records]

	Material uncertainty and disposition
	[Question, owner, restriction]



Review findings and actions
Selected controls and evidence: [Describe source reduction/substitution, engineering measures, work practices, PPE, and applicable technical approval].
Storage/incompatibility/ignition review: [Evidence]. Emergency washing, release response, and communication: [Applicable arrangements]. Waste and other program review: [Evidence].
For each action record issue, required result, responsible person, due date selected or governing deadline, evidence, verification, and whether completion is required before use. Duplicate this record as needed: [Action ID and details].
Decision flow
	Decision question
	Required next disposition within this procedure

	Does a governing special process apply?
	Complete that process; do not substitute this form

	Is essential identity, hazard, exposure, or compatibility evidence missing?
	Hold the affected decision and assign clarification

	Is the proposed use prohibited or unsupported by an adequate control arrangement?
	Reject the proposed use or review a different arrangement

	Is a controlled trial needed?
	Authorize only a separate reviewed trial plan with applicable protections, trained personnel, limits, and stop conditions

	Are all applicable pre-use conditions verified?
	The designated authority may release only the defined scope

	Has a relevant condition changed?
	Reopen the affected assessment and restrictions as necessary



Purchasing decision and conditions
Status: [ ] Hold. [ ] Purchase/receipt only; use held. [ ] Separate controlled trial. [ ] Conditional approval. [ ] Release after verified pre-use conditions. [ ] Reject proposed use.
Accepted scope and operating limits: [Define]. Before-use conditions: [List]. Other permitted follow-up: [List without postponing required safeguards]. Decision maker/date: [Complete].
Receiving and release before use
Request/product/site: [Identify]. Delivery and review dates: [Dates].
	Verification
	Result, evidence, and verifier

	Delivered identity, formulation, component, container condition, and labeling match review
	[Complete]

	Correct SDS accessible and applicable chemical list updated
	[Complete]

	Approved storage and equipment arrangement established
	[Complete]

	Required engineering controls installed and verified
	[Complete]

	Exposure assessment and PPE selections support the defined work
	[Complete]

	Required respiratory arrangements complete
	[Complete or justified N/A]

	Applicable operating, maintenance, cleanup, and emergency instructions ready
	[Complete]

	Required worker information/training and coordination complete
	[Complete]

	Applicable waste and other program conditions addressed
	[Complete]

	Essential open items resolved; release limits understood
	[Complete]



Release disposition: [ ] Hold. [ ] Reject. [ ] Authorize only the documented conditions.
Scope and restrictions: [Record]. Employer-designated authority/signature/date: [Complete]. Evidence location and reassessment owner: [Identify].
Illustrative solvent substitution disposition
A supplier-described water-based replacement remains held until its actual identity, task, compatibility, exposure controls, and waste arrangements are assessed. Permission to obtain a sample does not authorize routine use. A separate trial needs applicable protections before exposure; adverse compatibility evidence or an unresolved essential control prevents release.
References
• HazCom duties
• PPE assessment
• Respiratory protection
• Covered-process PSM
• Hazardous waste determination
