Management of Change Review Form

Voluntary change review outside PSM
Use this form for a voluntary non-PSM change review. When OSHA PSM or EPA RMP Program 3 MOC applies, use the complete governing procedure. This template does not replace it. Record actual technical evidence and keep implementation approval separate from release for normal use.
Sources: OSHA 29 CFR 1910.119 https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.119 and EPA 40 CFR 68.75 https://www.ecfr.gov/current/title-40/chapter-I/subchapter-C/part-68/subpart-D/section-68.75
Document ID: MOC-FULL-001 (suggested internal identifier)
Company / facility: [ ] MOC ID: [ ] Revision: [ ] Status: [Submitted / Review / Approved to implement / Implemented but held / Released / Closed / Rejected / Canceled]
A Identification and technical justification
	Field
	Entry

	Requester, owner, department, request date
	

	Site, work area, asset and connected processes
	

	Existing state, limits and drawing versions
	

	Proposed state, specifications, software/material revisions
	

	Purpose and alternatives considered
	

	Permanent/temporary; proposed duration and expiry
	

	Affected operators, maintainers, employees and contractors
	

	Proposed implementation timing
	



Attach the actual technical basis: specifications, calculations, supplier information, SDSs, drawings, engineering assessments, process data and earlier relevant incident reports.
B Legal applicability and classification
	Requirement/question
	Yes / No / Unknown / N/A
	Evidence and specific citation

	OSHA PSM coverage, 1910.119(a)
	
	

	EPA RMP Program 3 prevention coverage
	
	

	Relevant State Plan/industry/permit provision
	
	

	Replacement satisfies original design specification
	
	

	Other specific machine, LOTO, electrical, exposure or HazCom duties
	
	



Classification: [ ] Mandatory regulated MOC: use governing program; [ ] Full voluntary MOC; [ ] Limited review; [ ] Equivalent/routine; [ ] Hold for information.
Basis and assessor/date: [ ]. Explain relevant N/A entries. Do not proceed while material applicability questions are unresolved.
C Critical site hazards and connected changes
Site hazards explicitly evaluated: [ ] combustible dust / collection duct transport; [ ] fire and explosion; [ ] pressure/relief; [ ] chemical reaction/incompatibility; [ ] oxygen deficiency; [ ] toxic releases; [ ] confined spaces; [ ] machine safety; [ ] stored energy; [ ] other [ ].
Hazards requiring specific technical expertise: [ ].
Concurrent MOC/work orders, shared utilities, contractor tasks and combined interactions: [ ].
Relevant specialists/qualified reviewers: [ ].
Evidence considered, omissions and mitigation: [ ].
D Hazard assessment repeat for each material hazard
Duplicate the record below for each additional item. Keep related evidence with its record.
	Record field
	Entry

	Hazard ID
	H-01

	Activity/phase
	

	Credible event and consequences
	

	People affected
	

	Existing safeguards
	

	New risk
	

	Required controls
	

	Residual risk and uncertainty
	

	Technical reviewer
	



Method used: [Checklist / JHA / What-if / FMEA / exposure assessment / specialized engineering study].
Employee/contractor consultation: [Names/roles and findings].
Unresolved data gaps: [ ]; Effect on approval: [ ].
E Action and safeguard register
Duplicate the record below for each additional item. Keep related evidence with its record.
	Record field
	Entry

	ID
	CA-01

	Required control / action
	

	Owner
	

	Due date
	

	Prerequisite for use?
	

	Completion evidence
	

	Verified by/date
	



An item required for safe use or by an applicable regulation cannot be relegated to an optional post-startup action.
F Residual risk decision
Consequences, safeguards and remaining risks: [ ].
Technical evidence supporting the decision: [ ].
Uncertainty and how it is resolved or bounded: [ ].
Decision: [ ] Accept implementation with defined conditions; [ ] Hold; [ ] Redesign; [ ] Reject.
Decision authority / date and rationale: [ ].
No generic risk score overrides mandatory requirements or serious unresolved hazards.
G Authorization to implement the change
Approved change and document revision IDs: [ ].
Safe-work controls, isolation, permits, contractor interfaces: [ ].
Hold points and restrictions: [ ].
Approval roles according to competence: Operations [ ], Maintenance [ ], Engineering [ ], EHS/IH [ ], Other specialist [ ].
Implementation authorization/date: [ ]; or rejected/referred [ ].
H Installation deviations
Installed exactly as approved? Yes / No.
Deviation and potential effect: [ ].
Work placed in safe state/restricted: [ ].
Further assessment, authorization, revised drawings/tests: [ ].
Approved by/date: [ ].
I Revised documents and affected employees
	Information to review
	Needed? Explain N/A
	New version / evidence
	Completed by/date

	Operating/maintenance SOPs
	
	
	

	Energy-control procedures
	
	
	

	Labels/SDS/HazCom program
	
	
	

	Guarding, interlock or PLC documentation
	
	
	

	Electrical/as-built/ventilation drawings
	
	
	

	Exposure and PPE/respiratory assessments
	
	
	

	Emergency/contractor procedures
	
	
	

	Required training and demonstration of ability
	
	
	



Affected employee groups: [ ]; topics and methods: [ ]; records: [ ].
J Acceptance criteria and test plan
Acceptance criteria must be established before performance tests, based on the approved design, applicable regulations and competent technical evaluation.
	Item
	Details and response

	T-01
	Condition assessed: Passing criterion and basis: Test method and safety precautions: Responsible person:

	T-02
	Condition assessed: Passing criterion and basis: Test method and safety precautions: Responsible person:

	T-03
	Condition assessed: Passing criterion and basis: Test method and safety precautions: Responsible person:



K Executed test report
	Item
	Details and response

	T-01
	Result / reference: Pass / Fail / Not run: Deficiency/retest: Verified by/date:

	T-02
	Result / reference: Pass / Fail / Not run: Deficiency/retest: Verified by/date:

	T-03
	Result / reference: Pass / Fail / Not run: Deficiency/retest: Verified by/date:



Acceptance criteria revised? [Yes/No; technical rationale and revised authorization].
Applicable regulatory inspection/test records: [ ].
L Release for use
• [ ] Installed arrangement matches approved configuration and approved deviations
• [ ] Legally required measures and serious-hazard safeguards in place
• [ ] Machine, electrical, isolation and other applicable tests satisfactorily completed
• [ ] Exposures and protective controls evaluated as required
• [ ] Procedures and training completed where required
• [ ] Temporary restrictions understood; safety-critical actions completed
Unresolved deficiencies: [ ].
Decision: [ ] Release within defined operating limits; [ ] Restricted use only if separately assessed and legal; [ ] HOLD.
Release basis, authority and date/time: [ ].
M Temporary changes and abnormal deviations
Change rationale and documented temporary operating limits: [ ].
Monitoring owner/method/frequency: [ ].
Duration and expiry or termination conditions: [ ].
Immediate withdrawal triggers: [ ].
Extension requires reassessment/approval: [Reference/date].
Restoration to designed condition OR approved permanent conversion: [Evidence, reviewer/date].
N Review after the change and closeout
Actual final configuration and as-built IDs: [ ].
Verification results and representative operating observations: [ ].
Affected worker feedback: [ ].
Open follow-up owner/due date, or none: [ ].
Required records and applicable regulatory retention category: [ ].
Closure: [ ] Completed; [ ] Remain open; [ ] Reopen; [ ] Canceled and restored.
Closeout authority/date: [ ].
This full form creates no universally mandatory approval thresholds or retention periods outside applicable regulations. Record the actual evidence; signatures are not proof of a safe design.
For reference use the accompanying article, Quick Screen and completed fictional example.
